Covenant Presbyterian Church Childcare Policies

The purpose of childcare at Covenant Presbyterian Church is to provide young children with a safe, nurturing playtime environment while their parents or guardians are participating in church activities.  Childcare will be provided for church events, according to the guidelines below. 

Securing Childcare for a Particular Committee/Ministry:

· The sponsoring committee approves the event as one that supports the mission of the church.

· Next, a Childcare Request Form (Purple Sheet), available from the church receptionist, must be filled out by the leader of the planned event and submitted to the Children’s Ministries Committee for approval (CMC meets on the 4th Wednesday every month).  CMC will send its decision to Session via its minutes.

· Childcare for the event will be placed on the church calendar.

Childcare Scheduling/Reservations -- Advance Notice:

· Requests for childcare must be received at least one month prior to the event.

· If the event includes childcare, participants must be informed of the 48-hour reservation policy by the sponsor, to allow a head count.   All reservations and cancellations for childcare must be made no later than 2 working days (48 business hours) prior to the event.  In case of emergency or illness, please cancel as soon as possible.
· Call the coordinator immediately if the event is postponed or cancelled, otherwise we pay for caregivers we don’t use.

Childcare Safety:  

· Two adult caregivers are with the children at all times.

· In the Infant Nursery, the caregiver to infant ratio is 1:4, with 12 infants max.

· For all other childcare, the caregiver to child ration is 1:6, with 12 children max, per room; exceptions are occasionally made.

· Childcare for special needs children will be included, on request. 

Childcare and Stewardship:
· Let’s be good stewards of the church budget.  To reduce non-Worship meeting costs, if the meeting is less than 2 hours, consider scheduling before, during, or after another meeting that uses childcare.  

· If you request childcare for your meeting, please be sure to consider the number of children who will need childcare.  If it’s less than 5, please arrange home childcare instead.  (Two caregivers for a two-hour event costs the church approximately $40. Our caregivers are paid for a minimum of two hours of work and there must always be two caregivers on duty when childcare is offered.)
General Childcare Guidelines

· Ages for Childcare – For non-worship events, children ages 0-12 are welcome to childcare if children’s education is not offered at that same time; if children’s education is offered, the upper age limit cuts off at the youngest age of the educational offering.  

· Hours of Operation: Children are welcome to childcare 15 minutes before the scheduled start time of an event.  Children get apprehensive when their parents delay pick up; children should be picked up as soon as possible, and certainly within 5 minutes, of the event’s completion.  

· Due to liability and shared space issues, no one is allowed to hire a private caregiver and use Covenant’s childcare facilities.

· Parents must be in close proximity - Children in childcare must have a parent or guardian on site or at a church-approved activity offsite.  The parent must be available by cell phone or direct phone access in case of emergency.
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